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Should the Owner require more detailed information related to the cost proposal from the selected firm, they may 

request it after the interviews have concluded.

The Owner shall provide the information in the orange box at the top of the form to the CMAR firms and to the 

Kansas Department of Administration.   

The Owner shall notify the Kansas Department of Administration when the interviews have concluded by calling or 

e-mailing the contact in item 6.  Once notified the interviews are completed, all original cost proposals and the 

cost summary sheet will be scanned and sent to the Owner's Representative listed above.  

The Cost Proposal Form is due on the same date as the technical proposal and should only be sent to the 

address listed below in item 6.  Do not send a copy to the Owner.

Phone 785-291-3989

frank.burnam@da.ks.gov 

The CMAR firm shall complete the second page of this form and shall transmit both pages of the form to the 

Kansas Department of Administration.

This form shall be submitted in hard copy and sent in a sealed envelope with the words Cost Proposal, the project 

title, Owner's project number (if applicable) and the due date listed on the outside of the envelope to:

Frank Burnam, Deputy Director

Department of Administration

OFPM - Construction & Compliance

800 SW Jackson, Suite 700

Topeka, Kansas 66612

State of Kansas - CMAR Cost Proposal Form

Department of Administration, OFPM-DCC

Name of Firm submitting this proposal.  

Construction Budget: Construction Duration (Months): 

Owner's Rep.  E-mail:

Project Title & Number:

Agency or School District:

Technical Proposal Due Date:

This form has been developed to meet the requirements set forth in the following Kansas Statutes (K.S.A. 72-

6760f, 75-37,143,  75-37,14475-37,145, 76-7,131 and 76-7,132)

Owner's Rep. Name and Title:

Address (street, city, state, zip)

Instructions:
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State of Kansas - CMAR Cost Proposal Form
Department of Administration, OFPM-DCC

Proposing Firm Name

Firm Street Address

City, State, Zip Code

Phone No.

$______________

$______________

Project Estimates and Variance Reports Risk Reduction

Establish Bidders List & Pre-Qualify Budget Escalation Control & Value Engineering

A.  Pre-Construction Services

Written: _________________________________________________________Dollars
The intent of the Pre-Construction services phase is to work with the project’s owner and designers to help deliver a 

satisfactory project that meets the owner’s objectives.  In addition to estimating, the pre-construction team will participate in 

design decisions, evaluations, studies, value engineering, value analysis, scheduling, constructability reviews, and more.  

Design costs, permitting, land acquisition, and life-cycle costs may also be evaluated.  In delivering pre-construction 

services, the Construction Manager will also be negotiating for project construction services and an agreed upon 

guaranteed maximum price (GMP) for the project.

Maintain a tracking log of team decisions Promote the project and hold Pre-Bid Conferences

Explanation of General Conditions and Fee Proposals

Written: _________________________________________________________Dollars

The fees and expenses will be fixed as guaranteed lump sum amounts within the estimate unless the project scope 

increases more than 10%.  Only changes that result in actual additional time being required for the construction of the 

project shall be considered as additional General Conditions costs.  The daily cost associated with additional General 

Conditions shall be no more than the average cost per day of the base fee proposal.  Fees for changes in the scope of the 

project beyond the 10% threshold shall be the same fee as proposed in the base fee and shall apply only to the amount 

above the 10% threshold.

The Construction Manager is responsible to provide adequate management and supervision of the project at all times and 

your proposal will be scored accordingly against the average cost of all proposals.  A requirement of this proposal is for all 

costs associated to this responsibility to be included in Management Personnel Cost for this project.  All supervisory and 

management personnel such as Project Managers, Superintendents, Field and Project Engineers, General Foremen, 

Quality Assurance, Safety, and any other home office and/or jobsite support staff shall be included in your proposal.  The 

owner will not entertain any additional costs for supervisory or management personnel required for the proper execution and 

oversight of bid packages, whether or not they are awarded to the Construction Manager.  Any additional supervisory or 

management costs shall be included in the bid for that package.  In no case will the Construction Manager be allowed to 

add additional fees or require subcontractors or suppliers to include an additional fee for the Construction Manager in a bid 

package.

B.  Supervision & Management

Assist. Superintendent

Field Engineer

E-mail Address

Project Manager Safety Engineer

Home Office Support & Executive Staff

Quality Assurance Manager/Engineer

Administrative Support

General Superintendent

Superintendent

Page 2 of 3



State of Kansas - CMAR Cost Proposal Form
Department of Administration, OFPM-DCC

$______________

$______________

____________%
The proposed base fee shall include all related executive expenses (Project Executive/Principle in Charge), legal expenses 

for contract and subcontract administration, accounting services, scheduling services including plotting costs, organization, 

bidding, and awarding of bid packages, budgeting and estimating services, jobsite safety oversight and programs including 

costs of incentives, Value Engineering services, shop drawing preparation and administration, the maintenance and final 

production of as-built drawings and building data, collection and presentation of operations and maintenance manuals 

including all necessary owner training on systems, maintenance of all required code and regulatory documentation, all 

information technology software and hardware costs associated with the management and accounting of the project 

construction, all primary office clerical & secretarial work, miscellaneous cost for office copies and printing, and all forms,  

documents, and reports.

Written: _________________________________________________________Dollars

Written: _________________________________________________________Dollars

The Construction Manager shall provide necessary support for the safe and efficient construction of the project.  This should 

include provisions for site offices and storage facilities, all communications equipment, computers and printers, copiers, 

paper and office supplies, postage, project signage.  Expenses for cars and pick up trucks should also be included.

All surety and insurance costs should be based on the final project GMP amount.  This should include the total cost for the 

Construction Manager’s performance and payment bonds, liability insurance cost including wrap up and captive programs, 

and all other special insurance requirements noted in this RFP.  Costs associated with statutory taxes, employee fringe 

benefits, and insurance such as workers' compensation and unemployment insurance costs are to be included in the cost 

for those General Conditions items.

E.  Base Fee

3rd Party Quality Reviews

Site Office and Storage Facilities

Communications Equipment & Phones

D.  Surety & Insurance 

C.  Temporary Facilities, Equipment and Contracted Services

CM Performance & Payment Bonds

Liability Insurance Premiums 

Captive Insurance Programs

Wrap Up Insurance Programs

Errors and Omissions Insurance

Other Special Insurance Required by RFP

General Trash Disposal & Recycling

Computers & Printers

Temporary Project Signage

Portable Toilets

Traffic Control Barriers

On Site Roads Construction & Maintenance

Pick Up Trucks

Information Technology Software & Hardware

Management Software Services & Fees

Water and Water Distribution SystemCopiers, Paper & Office Supplies

Postage & Shipping

First Aid Supplies

Fire Extinguishers

Systems Training

Project Executive/Management

Accounting Services

Scheduling Services

Legal Services

Purchasing, Bid Packages Organization 

Bid Package Bidding & Adminstration

Estimating & Value Engineering

Shop Drawing Administration & Approval

Maintenance and Final As-Built Drawings

Development of Operations & Maint. Manuals

Building Code Compliance & Administration
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